
 
 
 

 
Caterer License http://www.blis.state.md.us/LicenseDetail.aspx?LicenseIDs=351 (Comptroller of MD Issued License)         

DPS Café permit? http://www.rockvillemd.gov/residents/codeenforcement/event.pdf 
Caterer Privilege www.montgomerycountymd.gov/dlc 

Licensing a Restaurant 

Use & Occupancy  
Permit 

MC Permitting Services 
(Electrical, WWC, Fire Code, etc.) 

http://permittingservices.montgomerycou
ntymd.gov/dpstmpl.asp?url=/permitting/b

c/nfuo.asp 

Enterprise License 
Health Department 

(not available) 

Food Service License 
MC Health Department 

http://www.montgomerycountymd.go
v/hhstmpl.asp?url=/content/hhs/licen
se/EnvHealth/Food/Home/index.asp

Bingo or Raffle? 
If YES proceed 

Bingo Permit or Raffle Permit 
needed 

Health Department 
http://www.montgomerycountymd.gov/hh
stmpl.asp?url=/content/hhs/license/EnvH

ealth/Bingo/index.asp

Amusement facilities, 
theatre, movies, roller 

rinks, dance for profits? 
If YES proceed 

Alcohol License 
MC Dept. Liquor 

Control 
www.montgomerycou

ntymd.gov/dlc  

Zoning Approval 
Maryland National Park & Planning Commission
http://www.montgomeryplanning.org/development/for

ms/forms_list.shtm 

Traders License 
MD State Clerk of the Circuit Court 

http://www.montgomerycountymd.gov/cibtmpl.asp?ur
l=/Content/CircuitCourt/Court/LicenseDepartment/Bu

siness_License.asp 

Register your business and establish the legal entity 
Maryland Department of Assessments & Taxation 

www.dat.state.md.us 
http://www.dat.state.md.us/sdatweb/checklist.html 

Phone: (410) 767-1340. 

Alcohol Service? 
If YES Continue 

Signage Approval 
Environmental Protection 

Agency 
http://permittingservices.montgomer
ycountymd.gov/dpstmpl.asp?url=/pe

rmitting/z/nfs.asp

Obtain a Federal Employer 
Identification Number 

 IRS  
www.irs.gov/pub/irs-

pdf/fss4.pdf 

Sales and Use Tax 
License 

MD Comptrollers Office 
https://interactive.marylandtaxe
s.com/webapps/comptrollercra/

entrance.asp 

Register trade name  
Maryland Department of 
Assessments & Taxation 

www.dat.state.md.us 

Contingency Lease 
      Property Owner 



 
 
 
 
 

 

Special Event Permitting Process Non-Profit 

Other/ County 

Montgomery County 
Fire Marshall 

http://www.montgomerycountymd.gov/
apps/firerescue/crrs/firecode/permit/sp

ecial.asp 
 

Department of Permitting 
Services 

 “Benefit Performance License” 
http://permittingservices.montgomerycountymd.gov/dpstmpl

.asp?url=/permitting/l/nfbp.asp 

Health Department 
 “Temporary Food Service Permit” 

http://www.montgomerycountymd.gov/hhptmpl.asp?u
rl=/content/hhs/license/EnvHealth/Food/Home/index.

asp 
 
 

City of Gaithersburg City of Rockville 
State Park? 100+ 

MD National 
Park and 
Planning 

Commission 
“Park Special 
Event Permit” 

www.montgomeryparks.org 
 
 

Department of Liquor Control 
Alcohol License 

“One Day Permit” 
http://www.montgomerycountymd.gov/content/DLC/l

iquor/LRE/pdffiles/appforclassc.pdf 

 

Over 1000 people? Under 1000 
people? 

City Office 
“Special Event 

Permit” 
http://www.gaithersburgmd.
gov/search/search_results.a

sp

City of 
Gaithersburg  
Fire Marshall  

Rockville City Code 
Enforcement 

http://www.rockvillemd.gov/residents/i
nspections/temporary-tents.htm 

City Office
“Special Event Permit” 

http://www.rockvillemd.gov/residents/c
ode-enforcement/event.pdf 

County 
Recreation 
Building? 


